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Presentation Title:      
Individual Interviewed:                                                        Title:      
Organization:                                                                        Date:      
1. Presentation Team

Name:                          Organization:                          Title:                        Telephone:      
Name:                          Organization:                          Title:                        Telephone:      
Name:                          Organization:                          Title:                        Telephone:      
Name:                          Organization:                          Title:                        Telephone:      
Name:                          Organization:                          Title:                        Telephone:      
Name:                          Organization:                          Title:                        Telephone:      
2. Audience (small group)

Name:                          Organization:                         Title:                         Telephone:      
Name:                          Organization:                         Title:                         Telephone:      
Name:                          Organization:                         Title:                         Telephone:      
Name:                          Organization:                         Title:                         Telephone: 
Name:                          Organization:                         Title:                         Telephone:      
Name:                          Organization:                         Title:                         Telephone:      
3. Audience (large group)
Age:   
Male:       Female:      
Annual income:      
Education:      
Expected attendance:      
4. What are the objectives of my/our presentation?

·      
·      
·      
·      
5. Please identify five challenges faced by your organization.

·      
·      
·      
·      
·      
6. What are the three most significant events that occurred within your industry/profession or your organization during the past year?

·      
·      
·      
7. Who is your competition?
     
8. Who are your most important clients?
     
9. What special jargon or terminology should be used?
     
10. What issues, events and terms should be avoided?
     
11. What presentations have you had in the recent past and how were they received?

12. If I were to contact three members of your organization, whom would you suggest? Would you be willing to tell them I might call?

Name:                         Organization:                           Title:                        Telephone:      
Name:                         Organization:                           Title:                        Telephone:      
Name:                         Organization:                           Title:                        Telephone:      
13. Who are the gurus in your industry/profession?

Name:                           Organization:                         Title:                        Telephone:      
Name:                           Organization:                         Title:                        Telephone:      
Name:                           Organization:                         Title:                        Telephone:      
14. What industry/profession magazines and newsletters do you read?
     
15. What are the best books about your industry/profession?

     
16. What questions have we failed to ask that would better help me to understand your organization?

     
Please send the following information (if available):

 FORMCHECKBOX 
 Individual bios (for small audience)

 FORMCHECKBOX 
 Annual report

 FORMCHECKBOX 
 Strategic/marketing plan

 FORMCHECKBOX 
 Mission and vision statements

 FORMCHECKBOX 
 Brochures
Pitch Questionnaire
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